(your agency letterhead)

	To: 
	FINANCIAL

	
	STATEMENT

	
	Number: 

	
	Date: 

	
	Client ref: 


	Re: 

	


	Item
	Amount  £
	Sub-Total

	Receipts:
	
	

	
	
	

	Advance rental for period: 
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Disbursements:
	
	

	
	
	

	Letting /arrangement fee: 
	
	

	Management commission @                %
	
	

	Amount held for tax liability (non-exempt overseas landlords)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	The balance due is credited or enclosed as arranged
	Balance due:
	£    


